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1. O61IHe TOJI0XKCHUS

1.1. ITpaBuna oGMeHa [EJIOBBIMH TOAapkaMu H 3HaKaMy JeJI0BOrO
rocrernpuuMcTBa B MyHAIMIIATLHOM OIOKETHOM TOIIKOIBHOM 06pa3oBaTEIbLHOM
yapexIeHAn — JCTCKOM camyNe 497 (manee — VupexaeHue) (nauee — IlpaBuna)
paspaboTaHbl B COOTBEICTBAM C IIOJOXEHUAMHU KoncTuTyuu Poccuiickoit
depepanun, PesiepabHOTO 3aKOHA oT 25.12.2008 Ne 273-@3 O IpOTHBOJAEUCTBAN
KOPPYIILUM» U NPUHATHEIMA B COOTBETCTBUY C HUMU HHBIMH 3aKOHOATEIbHBIMU M
JOKaJIbHBIMUA aKTaMH.

1.2. TIpaBuna ONpPeIeILAIOT enUHBIe I BCEX pabOTHUKOB YupexacHU
TpeGOoBaHMs K JapEeHMIO A IPEHATHIO JIEJIOBBIX TOJIAPKOB.

1.3. YupexieHne HOIICPXKUBACT KOPIIOpaTHBHYIO KyJIBTypY, B KOTOPOH
neoBble  TOJApKH, KOPIOpATHBHOE TOCTENPUUMCTBO W [PEACTaBUTENBCKUS
MEpOTIPHSITHS PacCMATPUBAIOTCA TOMBKO Kak WHCTPYMEHT [UIA yCTaHOBJICHUSA
1 ToJUIepKaHus  JAEJIOBBIX OTHOIIEHUH ¥ Kak IIPOSBIICHUC OO IEeNTPUHATON
BEJKIIMBOCTHU B XOJI€ eATEIBHOCTH VupexaeHus.

1.4. YupexaeHue HCXOMUT {3 TOro, UTO JOJITOBPEMEHHLIC IIEIOBBIE
OTHOLICHNS. OCHOBBIBAIOTCS. HA JIOBEPUH 1 B3auMHOM yBakeHrH. OTHOIICHNA, TIPU
KOTOPBIX HapyIIaeTCs 3aKOH U IIPUHLAIIBL J[eNoBOM STHKH, BPEIAT PemyTalii
VuypexKieHus ¥ 4eCTHOMY MMEHH ero pabOTHUKOB, X HE MOIYT o0ecreuuTh
yCTOMYMBOE HONTOBPEMEHHOC pasBuUTHE YUPEKICHUA. Takoro pofja OTHOIIEHUS HE
MOTYT OBITH IPHEMIIEMBI B [IpaKTHKe paboTEl VupexIeHus.

1.5. Jletictue ~ [IpaBui pacmpocTpaHsieTcs — Ha Bcex pabOTHUKOB
VupesKIeHus, BHe 3aBUCHMOCTH OT YPOBHS 3aHUMAaeMOM JODKHOCTH.

1.6. Tannsie [Ipasria NpecienyeT CIIEIYIOLINE LENH:

_ ofeclieueHre eIAHO00Pa3HOro TIOHMMAHHA pom ¥ MecTa JIENOBBIX
MOJapKOB, [IEIOBOrO [OCTEIPUAMCTBA, TPEACTABUTEIBCKIX MEpOTpHUATHN B
JIeJIOBOM MPaKTUKe Y IPEKTCHU,

- OCYIIIECTBIICHHUE yIIpaBIeHUECKOH | XO34HCTBEHHON  JESITeNBHOCTH
VupexIeHrs UCKII0UTEIBHO Ha OCHOBE HaJJIeKalluX HOPM U MPABHUII IEJI0BOTO
[oBejieHNsI, OasupyromuXes Ha IpUHLHIAX KadecTBa TpeIOCTaBNIeHNs  YCIyT,



3aIIUTHl KOHKYPEHITHH, HEJOITyIIeHUs] KOHMIIUKTa HHTEPECOB;

- OIpefieNieHre eIWHBIX s BceX PabOTHHKOB YUpexneHus TpeOOBaHHH
K JApEHWI0 W TPUHATUIO [EJOBHIX IIOJApKOB, K OpraHH3alMd M Y4YacTHIO
B [IPEICTaBUTEIHCKUX MEPOIPHUITHSIX;

- MAHHAMH3MPOBAHHE PUCKOB, CBA3aHHBIX C BO3MOXKHBIM 3/I0yNIOTpeOIeHHEM
B 00JIaCTH IIOJAPKOB, IMPEICTABUTEILCKUX MeponpuaTuid. Hanbosee cepbe3sHBIMU
W3 TAKHX DUCKOB  SBISIIOTCA ~ ONACHOCTh  MOAKyIla M B3STOYHHYECTBO,
HECIIPABEJIMBOCTh 110 OTHOIIEHHIO K KOHTpareHTaM, NPOTEKIMOHM3M BHYTPU
YupexneHus.

2. TpeGoBanwusl, IpebsABIAEMEIE K I€JIOBBIM II0JapKaM
1 3HaKaM JeJIOBOI'0 FOCTEIIPUMMCTBA

2.1. PaGoTHukr YUpexJaeHWs MOIyT IIOJIy4aTh JCJOBbIe IONAPKH, 3HAKH
IIeTI0BOT0 FOCTENPHUMCTBA TOJIBKO Ha O(QHIHAAIBHBIX MEPONPUSTHSIX, IIPH YCIIOBHH,
YTO 3TO HE NPOTUBOPEUUT TPEOOBAHUIM aHTHKOPPYNILIHOHHOIO 3aKOHOIATEIHCTBA
1 HactosuM [Ipasuinam.

2.2.Tlogapks ¥  yCIyrW, IpHHHUMaeMble WIM  IPEAOCTaBIACMEIC
VupexIeHreM, MepeaoTcs U IPUHUMAIOTCA TOJIBKO OT MMCHH YUPEKICHHS B
[1eJIOM, 4 He KaK II0JIapOoK MIIH IIepe/iada ero 0T OTAENbHOro paboTHHKA.

2.3. JlenoBele TOMapKH, KOTOpPbIe paOOTHUKU OT UMEHH YUPEXKACHUS MOTYT
mepenaBaTh APYTEM JIMIAM WIA IPUHEMATE OT JIDyTMX JIMI B CBS3H CO CBOEH
TPYIOBOU JIESTETPHOCTBIO, @ TaKXKe IMPEICTABUTENBCKUE DPAcXOlbl Ha NETI0BOE
TOCTENPHUMCTBO TOJDKHBI COOTBETCTBOBATE CICIYIOIIUM KPHTEPHAM:

- GBITH NIPSAMO CBS3aHBI C YCTABHBIME IEJIAMH JIEATEbHOCTH Y YPEXKICHNUS,
AU60 C MaMSTHBIMHM JaTaMy, FOOHIesMH, OOIIeHAallMOHAIBHBIMU IIpa3qHUKaMHY,
VHBLIMHA COOBITHSIMU;

- OBITH pasyMHO OOOCHOBAaHHBIMH, COPasMEPHBIMH M HE ABIATHCA
IIpeMETaMU POCKOIIIH;

- He TIPeJICTaBIIATE COO0M CKPBHITOE BO3HATPAXKIEHHUE 38 YCIIYTy, ACHCTBUE HITH
6e3melicTBHE, MOIIYCTUTEIBCTBO I IIOKPOBUTEILCTBO, MPEIOCTABICHHE IIPAB UK
IIpUHATHE ONpEIENEeHHBIX DeIeHHH, Ju00 MOMBITKY OKa3aTh BIHMAHHME Ha
IOJIy4aTels ¢ HHOW He3aKOHHOM MIIM HE3THYHOM IIeJIbI0;

- He CO3/aBaTh IS IOTydaTeNs 0043aTebCTBA, CBI3aHHBIE C €r0 CITyKEeOHBIM
TIOJIOYKEHHE WM UCIIOTHEHNEM CIIyKEOHBIX (IOJKHOCTHBIX) 00543aHHOCTEN,

- He CO371aBaTh PEIYTAIIHOHHOTO PHUCKA UL JIEJIOBOr0 UMHUIDKA Y UPEXKICHHS,
pabOTHUKOB M HMHBIX JIMI[ B CIyd4ae PAcKphITHA MHQOpPMAIMK O COBEPIIEHHBIX
IoapKax W MOHECEHHBIX NPEACTaBUTENbCKIX PacXoiax;

- He TPOTHBOPEYHUTh MPUHLUIAM U TPeOOBAaHUAM AHTHKOPPYIIHOHHOIO
3aKoHOmaTenbcTBa Poccuiickoi @eneparwu, [10710)XeHIIO 00 aHTUKOPPYIILIMOHHOM!
IOJUTHKY B YupexeHu#, KomeKcy 9THKA U CITyXeOHOTro HOBENEHHs pabOTHHKOB
VupexaeHus U 00IIeNPHHATEIM HOPMaM MOpaJIi ¥ HPaBCTBEHHOCTH.

2.4. JlenoBbIe MOIAPKH, B TOM YHCIIE B BHE OKa3aHMUs yCIIyT, 3HAKOB 0CO00r0
BHMMAHHS M y4acTHs B pa3BIeKaTeIbHBIX U AHAIOTMYHBIX MEpPONPHATHAX HE
JOJKHBL CTABUThH IIPUHUMAIOIIYIO CTOPOHY B 3aBHCHMOE ITOJOXECHHUE, NPUBOIUTD



K BO3HUKHOBEHHUIO KAKMX-JIHOO BCTPEYHBIX 0053aTENBCTB CO CTOPOHEI MOTyqaTes
JUTH OKa3bIBAThH BIUSHHE Ha 00BEKTUBHOCTE €r0 JEIOBEIX CYXKISHUN U PEeICHUMN.

2.5. CTOMMOCTD ¥ IIEpUOAUYHOCTD AAPEHUS U IIOTYICHHUS IEJIOBBIX II0JJapKOB
W/WIA YIaCThs B IPEICTaBUTENBCKUX MEPOIPUATHAX OJHOTO U TOT'O K€ TPETHEr0
JTUIIA OJKHEI OIPEIENATHCS IeI0BO HEOOXOAUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B kadecTBe IIOJApKOB PaOOTHUKH YUPEKIEHHUSA NOJDKHBI CTPEMHUTHCA
HCIIONB30BaTh B MAaKCHUMAIbHO JIOITYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHUPBHI,
IpeIMETHI ¥ M3/ENHs, UMEIOIINE CHMBOJIUKY Y UPeIKICHI.

2.7. Tlomapky ¥ yCIyTd HE IOJDKHBI CTaBHMThH II0J] COMHEHUE HUMMJDK WM
IENIOBYIO PENYTAINI0 YUPeXKIeHN UK ero PabOTHUKOB.

3. IIpaBa ¥ 0653aHHOCTH PAOOTHHKOB YUPEXJIEHHS NP OOMeHe IeTIOBBIMHU
[oJlapKaM# ¥ 3HaKaMHU AeJI0BOI0 OCTEIIPHUMCTBA

3.1. PaGOTHHKH, IPENCTABIISASL HHTEPECH Y UPEXKICHUS UITH IECHCTBYS OT €ro
WMeHHM, JOJDKHBI COONIOJaTh TPAHHIBI JOIyCTHMOTO IIOBEJEHHS NpH OOMeHe
IEJIOBLIMHE IIOJapKaMH U IIPOSBICHHUHU JEI0BOT0 TOCTEIPUUMCTBA.

3.2. PaboTHuku YupexaeHus BIpaBe NapUTh TPETHUM JIMIAM U I10JIy4aTh OT
HUX JeJOBble IOJapK{, OPraHW30BBIBaTh M y4aCTBOBATH B IMPEICTaBUTEIBCKUX
MEPOIPHUSATHSAX, €CIIF 3TO 3aKOHHO, 3TUYHO U JENACTCs HCKIIOYUTEIBHO B IEIOBBIX
HENsIX, OIMpeelieHHbIX HacToAmuMy IIpaBunamu.

3.3.IIpu m00BIX COMHEHHAX B IIPAaBOMEPHOCTH MM 3THYHOCTH CBOHX
meficTBUM pabOTHHMKH YUpeXIeHHs O0Og3aHbl IIOCTaBUTh B M3BECTHOCTD
PYKOBOIWTENs YUPEKICHHUA U MPOKOHCYIBTHPOBATECS C HUM, IIPEXKAE 9EM NapUTh
WIA TOJNy4aTh TOJApK{, ydacTBOBAaTh B TEX WM HHBIX IPEICTABUTEIIBCKHUX
MEPOTIPUITHAX.

3.4.Tlpyu TOMy4eHWM J[EJNOBOrO IIOfapka WIM 3HAaKOB  JICJIOBOTO
FOCTENPUMMCTBA pabOTHUKH YUpeXJIeHHs OOsA3aHBI NPUHUMATE MEphl IO
HeIOITyIIEHHIO BO3MOXXHOCTH BOSHHKHOBEHHUS KOH(JINKTa HHTEPECOB.

3.5. PaboTHHKH VYupeXXAeHHs He BIpaBe HCIONb30BaTh CIIyXeOHOe
HOJIOXKEHHE B IMUHBIX IIeJIIX, BKIIOYAs MCIIOJB30BaHUE UMYILECTBA Y YPEXKICHIS,
B TOM YHCIIE:

- IUTS1 TIONTyYeHHs IOJAPKOB, BO3HAIPAXKICHHS ¥ HHEIX BBITOJ JUIsL ce0s1 JITIHO
¥ OpYTMX M B OOMEH Ha OKasaHHMe YUPEKIEHHEM KaKHX-IHOO YCIyT,
OCYIIeCTBIIEHHs JMOO HEOCYIEeCTBIEHHU ONpENENeHHBIX NEHCTBUN, HNepenadn
MHOGOPMALIUK, COCTABILIONIEH  CIy:KeOHyr0, KOMMCPYECKy0 WA  HHYIO
OXpaHsIeMYyIO 3aKOHOM TalHY;

- VIS TIOJIyYeHUs MONapKOB, BO3HATPAKAECHUS ¥ WHBIX BBITOJ AJIA JIMYHO M
ApYTHX JIMIl B TIpOIlecce BEAEHMs HeNl YUpPEeKIEHHI, B TOM 4HCIE, KaK J10, TaK U
TOCJIE IIPOBEEHHUS IIEPETOBOPOB O 3aKIIOYEHUH IPaXXNaHCKO-TIPABOBBIX OTOBOPOB
1 UHBIX CHEIIOK.

3.6. PaboTHrkaM VYUpexIeHus HE pEKOMEHIyeTcs IpHUHUMAaTh WK
TIlepeapuBaTh MOJApPKU JTHO0 YCIyTH B JIFOOOM BHAE OT TPETHUX JIHIl B Ka4eCTBE
61aroJapHOCTH 3& COBEPUIEHHYIO YCIIYTy WJIM JIAHHBIH COBET.

3.7. He momyckaeTcs epeiaBaTh U IPUHEMATD [IOJAPKH OT Y UPEXKICHUS, €r0



pabOTHHKOB U TPEACTaBUTENEH B BHIE IEHEKHBIX CPE/CTB, KaK HAIIMYHBIX, TaK
1 6e3HATMYHBIX, HE3aBUCHMO OT BaJIFOTHI, & TaKXKe B (hopMe aKIWi, OIIIMOHOB HIIH
WHBIX JINKBUIHBIX IIEHHBIX OyMar.

3.8. PaboTHUKM VYUpexIeHHS [OODKHBI OKAa3blBaTbCd OT IIPEUIOKEHUH,
IOJTy4eHHs TIOJ]apKOB, OIUIATHl MX PAacXof0B U T.IL., KOrha MOZOOHBIC [eHCTBUA
MOT'YT IIOBJIAATD AU CO3/IaTh BIIEYATICHHE O BIMAHUN Ha UCXOJ CACTIKH, PE3yIbTaT
IPOBEJ/IEHUST TOPrOB, HA IPUHAMAEMBIE Y UPEIKICHACM PeIICHUA U T. 1.

3.9. PaGoTHUKM VY4pexaeHHs He NpHeMIoT Koppynuuu. llomapku He
TMOJIKHBI OBITH HCIIONB30BAHBL IS NAYN/IOMydYEHUS B3ATOK WK KOPPYNIHUHA B
TH00BIX e MPOSBIEHUAX.

3.10. PaGoTHuMK YupexIeHHs He BIpaBe IIpeuraraTb TPETbUM JIMLEM HIIH
IIPUHAMATH OT TAKOBBIX IIOJAPKH, BBHIILIATEI, KOMIICHCALMM M T.II. CTOMMOCTBHIO
ceeime 3000 (Tpex Thicsd) pyOiieil WK He COBMECTHMEIE C 3aKOHHOW IPaKTUKON
JIeJIOBBIX OTHOLIeHHH. Ecii paGoTHHKY YupexmeHUs IpenyaratoTcs MOmXOOHBIE
IONAapKM WM [€HbI'H, OH O00s{3aH HEMEIJIEHHO 00 OTOM PYKOBOJHUTEIIO
VYupexneHus.

3.11. PaboTtauk YupexaeHUsS KOTOPOMY IIPH BBITOJTHEHUH TOJDKHOCTHBIX
00513aHHOCTEN MpeIaratoTcsl MOJapKy WK WHOE BOZHAIPAXICHUE KaK B IIPAMOM,
TaKk ¥ B KOCBEHHOM BHJIE, KOTOPBIE CITOCOOHBI IOBIMATHL HA IIOJTOTaBINBAEMBIC
W/WNIA ~ TOpUHMMaeMble UM  pEIIeHHsd KM OKa3aTh BIUAHHE Ha €ro
nelicTBre/0e31eiCTBUE, JOJDKEH:

- OTKa3aThCS OT HUX U HEMEJJIEHHO YBEIOMUTEH PYKOBOIUTENA Y UPEXKICHUS
o (aKTe IpeIIOKEHHS MofapKa (BO3HAT PAXKAEHHS);

-0 BO3MOXHOCTH HCKJIIOYWTH JaJbHEHINHEe KOHTAaKThl C  JIMIIOM,
IPEIIOKUBIIAM TTOJAPOK MM BO3HAIPAXKIEHHE, €CIH TOIBKO 3TO HE CBA3AHO CO
ciry)xeOHON HE0OXOIMMOCTEIO;

- coydae, ecid TOAapOK HIM BO3HAIPaX[IeHHEe He IIPeJCTaBIAeTCS
BO3MOYKHBIM OTKJIOHWTh HIH BO3BPATHTh, IIEPElaTh €ro C COOTBETCTBYIOLIEH
CIy’keOHOM 3amuCKON MAJA IPUHATHS COOTBETCTBYIOIMUX MEp PYKOBOIHUTEIO
Y4pexaeHdst ¥ TMPOJOIDKUTE PabOTy B yCTAHOBJIEHHOM B YUPEXKICHHHU IOPAIKE
HaJl BOIIPOCOM, C KOTOPBIM OBLI CBSA3aH IIOJapOK MM BO3HArpaXICHUE.

3.12. B ciyyae BO3HMKHOBEHUS KOH(IMKTa MHTEPECOB WM BO3MOXXHOCTH
BO3HHUKHOBEHHMs KOHGJIMKTa WHTEPECOB IIPH IIOJyUYEHHH ICJIOBOTO IOJapKa HIIH
3HAKOB JIEJIOBOTO FOCTEIPHUMCTBA PabOTHUK YUpexIeHHs 00543aH B MMCbMEHHOM
dopMe yBenOMHUTH 00 3TOM OJHO U3 MOJDKHOCTHBIX JHI], OTBETCTBEHHBIX 32
IIPOTHBOJIEHCTBAE KOPPYIIME, B COOTBETCTBMM C TIPOLEAYPOH pPaCKpPBITHA
KOHQIMKTa HHTEPECOB, YTBEp)KAeHHOH IlonoxeHHeM O KOHGIMKTE HHTEPECOB,
IIPUHSTHIM B Y UpEXKIEHUH.

3.13. PaGoTHHMKaM YUpeXAeHUS 3alIpeliacTcs:

- CaMOCTOSTENIEHO IPHHUMATH MPEUIOKEHH OT OpraHU3alui WIH TPEThUX
JIUI O BPYYEHHM [IEJIOBBIX IIOJApKOB X 00 OKa3aHWW 3HAKOB JICJI0BOTO
FOCTCIIPUUMCTBA;

- IpUHUMATh 0€3 COIVIaCOBAHHA C JUPEKTOPOM YUPEeKICHUS [EJI0BBIE
IONapKH W 3HAaK{ IENOBOTO TOCTENPUMMCTBA B XOJE IPOBEICHMA [CIOBBIX
IIeperoBOpOB, IIPH 3aKJIIOYEHUK JOrOBOPOB, @ TaKXKe B HHBIX CIydasx, Korma



o100HBIE NEHACTBHS MOTYT ITOBJIASTD HIIM CO3JaTh BIIeYaTIeHHE 00 UX BIMSIHHUHY Ha
MIPUHUMAEMBIE PEIICHMUS;

- IPUHAMATH JeJIOBble IMOJapKU U 3HAKU JEII0BOIO TOCTEIIPHHUMCTBA B XOM€
IIPOBEICHUS TOPTOB ¥ BO BPEMS IIPSAMBIX IIEPETOBOPOB IIPH 3aKIIIOYCHHUH JOTOBOPOB
(KOHTpaKTOB);

- IPOCUTH, TPeOOBATh, BEIHYKIaTh OPTaHU3ALMY UIIH TPETHUX JIUII JapUTh UM
100 WX POACTBEHHUKAM JIEJIOBBIE IOAAPKH W/WIM OKa3bIBaTh B MX IIONL3Y 3HAKH
JIEIIOBOTO TOCTEIIPUUMCTBA;

- IPUHUMATH [TOJJAPKU B BHJI€ HAJIMYHBIX, O€3HATMYHBIX JEHEKHBIX CPEICTB,
IIEHHBIX OyMar, AparoneHHBIX MEeTaJlJIOB.

3.14. VupexmeHne MOXeT TIPUHATh  pellleHHe 00  yJacTUM B
6IarOTBOPUTEIBHBIX MEPONPUATHAX, HAIPaBICHHEIX HA CO3/JaHHE U YNPOYCHHE
uMuKa Yupexaenus. [lpystoM 1waH U OMOUKET y4acTHsd B JaHHBIX
MEDPOIIPUATHSIX YTBEPIKAAETCSI PYKOBOAUTENEM Y UPEIKICHHUS.

3.15.B ciayuae OCYIIECTBICHHS CIIOHCOPCKHX, OJIaroTBOPUTEILHEIX
IporpaMM YUpexXIeHHe [NOJDKHO IIPEABAPUTENBHO  YAOCTOBEPUTHCSA, HUTO
mpenocTaBisieMasl YUpe)XIeHHeM IIOMOIls He OyJeT HCIONB30BaHA B
KOPPYIIIIMOHHBIX [EJIX WU UHBIM HE3aKOHHEIM ITyTEM.

3.16.Ilpu B3auMOAeMCTBMM C JHIAMH, 3aHUMAaIOIIMMH JTOJDKHOCTHU
MYHUITUTIATBHON CITy>KOBIL, cienyet PYKOBOJICTBOBAThCS HOpPMaMH,
PEryIUPYIONMMHI 3THYECKAe HOPMBI M IIpaBHIa CIY)XEeOHOro IIOBEICHHS
MYHUITUTIATBHBIX CITyXKalllHUX.

3.17. Heucnonaenne HacTodAmmx IIpaBuin MOXET cTaTk OCHOBaHHEM
IUTS IPUMEHeHUss K PabOTHUKY Mep IUCLMILNIMHAPHOIO, aJIMHHHCTPAaTHBHOTO,
YTOJIOBHOTO U FPayKAaHCKO-TIPAaBOBOT'O XapaKTepa B COOTBETCTBHHU C AEUCTBYIOIINM
3aKOHOJIaTEIIECTBOM.

4. O6nacTh MPUMEHEHUS

4.1. Hacrosmue [TpaBuiia moiexaT IpUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO,
KaKiM 00pa3oM IepearoTces eI0BbIe TOAapKU 1 3HAKH JE€JI0BOI0 TOCTENPHUMCTBA!
HAIIPSMYIO WU Yepe3 IOCPEIHUKOB.

4.2. Hacrosmmue IpaBuia sSBISIOTCS 00s3aTENbHBIMU I BCeX PaOOTHHUKOB
VupexxaeHus B mepro paboTsl B Y UpeKICHUMN.



